Business Management

PRINTABLE INTERACTIVE NOTEBOOK

FUN Note-Taking!

Great for
Device-Free Days! -
; ii g =
Middle School nagemen
High School
NO PREP! PRINT
SAVES YOU TIME!

BUSINESS EDUCATION WITH




Includes a 35-Page Printable Notehook

P Busiingss =
GREAT FOR:

« Independent Work

« Bell Ringers A\
« Exit Tickets = Nk fggg,soeg
« Homework

 sasbury jeg

Formative Assessments

« Tech-Free Learning Activities

Teacher Version w/
COMPOSITION NOTEBOOK NOT INCLUDED Answer Keys Included
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SCIENTIFIC FACT The more ways students interact with content, the
stronger their understanding and retention.
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Includes
Teacher

Instructions
& Grading
Suggestions

Teacher Instructions

This interactive notebook is designed to help students organize course content while building
understanding through writing and reflection.

Each lesson follows the same format:
1. Content Page — Students begin by adding the content page to theiri
recommend projecting the Teacher Version so stud an |
page. This keeps everyone on the e page pr S a U
the course.
ntent pa be ped ledi
e lary t 4 e op 2 no J rite
e definitions ot ations.

ns — Egch less icludes wiun critical thinking questions that
-hey have learned. These questions work well as independent

option for days when you want to provide a meaningful, technology-free learning activity.

*This teacher’s file deliberately does not include answer keys to the critical thinking questions as answer
will vary and responses are subjective.

By following this consistent structure throughout the course, students will create a notebook that serves
as both a study guide and a valuable reference for future lessons and assessments.

Grading Suggestions

| recommend grading your students' interactive notebooks throughout the course. This encourages

students to stay caught up, take pride in their work, and put effort into each lesson. ]’
e\

Consider grading the following:
icipati re Inotd ™ ities.
| ,ea read d well maint
‘riti show ‘stug s WStand th

cn critical thinking question. To earn all 5 points,
., complete response that demonstrates they understand the content.

esponses shtud go beyond a one-word or one-sentence answer and include enough detail to explain
tneir thinking.

*| always gave notebook grades each grading period.
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S WHAT IS MANAGEMENT? < i
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r > WHERE IS MANAGEMENT USED? ¢

) KEY CONCEPTS or MANAGEMENT (

THINK ABOUT IT! Cj

Great Pencil and Paper Note Taking Activities




Write these terms in your
notebook and define them.

Delegation
Authority

Accountabili [ [
- ﬁ{; n\‘j‘\ \
YD DJF; 1 — \
C»o > uniication
Leadership

Strategy

Vocabulary Connection
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Wh t important for maonagers + omp-cr e aoctual results
9"""-'l What might happen if + heydon

as
take to fi t wh fi )
.
. —’
«hink of a time in school, sports, or a club when someone had to check B ",
how things were going and make chonges What did they do? - -

How did it help? 0 é
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| also included critical thinking questions.



Here is a list of bell ringer/exit ticket questions. If you choose to use
these, either have students answer the questions on the Bell Ringer
pages that are in their file, or answer dirl

Management Skills
Which management skill do you alread
Which management skill would you lik
Why is communication an important m
How does problem-solving help manag
Which management skill do you think i

o

Human Resource Managemen
. Why is hiring the right employees impo
. What training might new employees n

1ties we

.€ ready to
Ylegation improve tea
happen if work is del
ask you could succe

Time Management

What is your biggest time waster?
Why is setting priorities important?
How can a schedule reduce stress?
What is one way to avoid procrastinatid
What is one time management habit y

OB wNS

Bell Ringers

Four Functions of Manageme
Which management function comes fir
Give one example of planning in a busi
Why is organizing important before wo
How does leading help employees suc
What could happen if a manager does

O b b =

Planning Management Functi

1. Why do businesses create goals bef
2. Whatison

.35 tim
hould a manager ga
en planning helped |

Fung
: assigned to the rig
usinesses organiz
zation affect custo

s

lizing
wWhy should

Leaaing Management Functio
What makes someone a good leader?

How can a manager motivate employeq
Why is communication important in leag
How should a leader handle employee
Name one leader you admire and expl

it

Controlling Management
Why should managers measure
What is one way a manager can
Why is customer feedback valu
What should a manager do if go
How does controlling improve a

OBl

gem
/ focu
3S US
doy
‘as ¢
rsta

anagement s uld
anagements es
, --«ght different situations re
styles?
4. When might an authoritative styl
5. Which management style encou

Motivation Tactics in Man

Besides money, what motivates
Why does recognition improve n

o 0 N

How can managers create a po
Describe a time you felt motivatseld'mwmm.

What happens when employees lose motivation?

Business Ethics

Why is honesty important in business?

What would you do if you saw an employee acting unethically?
Why do businesses create codes of ethics?

How can unethical behavior hurt a company's reputation?
Why should businesses treat customers faidy?

O AW N -

Organizational Structures

nes 'an organiza sture?
izati rture might rasmall 5?7
vvnat are the adva f a flat or
Why might a large ¢ choose ic icture?
How can organizatio ture affi nn on?
—
-anagem
Which level of managem ‘S :losely 2l ?
Nhy is top management i t
1ow do middle managers h 387
are made by anagers?

ee levels work 1ogether?

Two Key Areas of Management (Operations &

Financial Management)
1. What does operations management focus on?
Why is financial management important?
How do operations and financial management work together?
Which area would be more challenging to manage? Why?
Give one business decision that requires both operations and financial
management.
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Business Education with Denise

| also included bell ringers.




Use

tape or glue sticks
to attach the pages

Write these terms in your
notebook and define them.

-

Manoaemeni' is the process of planning, organizing,

@] Delegaﬁon - The act of giving responsibili’f)r
and authority to someone else to
complete a fask.

leading, and con’!roliins resources and People

to achieve 3oa|s efficiently and effectively.

________ ——-—--—-——u————-—________,_)
S WHAT IS MANAGEMENT? © Authority - The power or right to
Manaaemenfl is the process of working with people orders i
t t h b and resources to accomplish crsaniza‘l'ionaJ goals.
o the notebook.

ur
o C natio ne process of n Jse‘(h
wnd organizing act reach

nranmee ™o |,

SEMENT © Mok ...ion - The reason or drive that

sses,

RE ISY
ed in \
b

srofits, & .nany other 0r30niza+ions.

M g encourages People to do their best.
ﬂnaﬂem

sovernmenfs,

Students write
vocabulary words

directly on the
notebook pages.

© Communication - The exchanae of information,
KEY CONCEPTS OF MANAGEMENT __{——\ ideas, and messages between people.

[ Planning J [Orsanizinﬂj F i_eadins J [ Con+roi|iné ]
) )

THINK ABOUT IT!
Think of a club, sport,
or group you're part of.

o Leadersh]P - The ability to quide, inspire,
and influence others to work

toward a aoa[.

Good managers make
a big difference!
They help People and

o S'l’rcd’egy - A Plan of action designe& to

achieve a |on3—+erm soal or
gain on aduan’rage.

How do managers help

. |
make it successful? teams succeed!

—
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Some teachers told
me they prefer
FULL-SIZED SHEETS
for a 3-ring binder
so, | added that size
too!

MANAGENENT SIS

= “Ir;lp;or'f_ar-\‘f ‘skills m;no.ge.r.; use to lead p;o;:ﬂ; =4
_ _____and help organizations succeed. _

[ Con‘Flic+ Resolu'ﬁon The ﬂblll‘l’y +0 ﬂddl’ess disagreemenfs Qné
find solutions that safis‘Fy everyone involved.

r Accountability

Taking responsibility for your actions and
ensuring tasks are comp]ei'ed.

[ Initiative

ee

Being proactive and i’uking action without 1

Coordination

being asked.
*ing pe nd resources
10y, effec
1 ——

Resili

.ucation

-y y to .. wom challe
<ep soing.

ring i\ ~i— |is’renin3

J

-,

e Managemer

!

Jsing time wisely and prioritizing tfasks
to meet deadlines.

r Problem Solving

Finding effective solutions to challenges
and makins good decisions.

AdaPJrabi [i'iy

=

Adjusfing to change and being open to

new ideas and situations.

Write these terms in your
notebook and define them.

r Leadership

®L©e®

Inspiring and guiding others to achieve

goals and succeed.

Conflict Resolution - The ability to address
disagr'eemenfs and find solutions that sai‘isfy
everyone involved.

Accounfabilﬁy - Taking responsibility for your

actions and ensuring tasks are comp|

1 proa 'd takf action
wout  being 1.

‘g on -~ izif  peo n¢  :sources
oK togeiher 1 .

, bounce back from

wid keep going.

Communication - Clearly sharing information
and |isienin3 to others.

Time Management - Using time wisely and
prioritizing tasks fo meet deadlines.

Problem So|vin9 - Finding effective solutions
to challenges and making good decisions.
Adap’rabﬂﬁy - Adjus’ring to change and being

open to new ideas and situations.

. Leadership - Inspiring and guiding others to

achieve goals and succeed.




Interactive Notehook Preview
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Interactive Notehook Preview

Great Supplement Materials for Management Class
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DEFINE DELEGATION {555 )

Delogation is the process of assigning fasks and

| responsibiltes fo others. I means ging scmecne

; the authority fo complate a fask whils holding "-\
them accountable for the results. o
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3 ((2.) DELEGATION AND MANAGEMENT {555 )
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THIS INTERACTIVE
NOTEBOOK GOES
GREAT WITH MY

MANAGEMENT]
SEMESTER{COURSE

Business

Management
FULL SEMESTER COURSE

A ‘PLUG AND PLAY’
Management Course
aligned with the
National Business

Education . ¥
Association’s (NBEA)
Standards :

Includes a
Lesson Library
to keep the Teacher
Organized

NO PREP!

BUSINESS EDUCATION WITH




10 Interactive Notebooks.

Entrepreneurship

INTERACTIVE NOTEBOOK

Marketing

INTERACTIVE NOTEBOOK

Every Business Prep. One Easy Solution.

Personal Finance

INTERACTIVE NOTEBOOK

Introduction to Business

INTERACTIVE NOTEBOOK

Computer Applications

INTERACTIVE NOTEBOOK

FUN Note-Taking!

Great for
Device-Free Days!

Middle School or
High School

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

Accounting

Great for Tech-Free Days.

Management

INTERACTIVE NOTEBOOK

FUN Note-Taking!

Great for ; %

Device-Free Days! A@@@UNTING
5 :

High School 2 N@TEBOOK

Accounting Class

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

INTERACTIVE NOTEBOOK

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School

Q =

> N@treb@@k < [
. |

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

CalEeIIeIaAss

FUN Note-Taking!

W:'Jﬁ', fidure i
*BIG ReApy Y

Great for
Device-Free Days!

Middle School /

High School I}ﬂ@
ORE ‘E}A {
| NO PREP! E;';m Q
SAVES YOU TIME! =

BUSINESS EDUCATION WITH

INTERACTIVE NOTEBOOK

Business Law

INTERACTIVE NO'I'EBOOK

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School

NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

BUSINESS EDUCATION WITH

AP’ Business with

Personal Finance
FUTONEARICOURSEBUNDIE

112 PRESENTATIONS, IE| | Prmeitom-
LESSONS, E Studert Edbon
ACTIVITIES, & 3
PROJECTS

NO PREP!
NO GUESS WORK!
SAVES YOU TIME!

STUDENT
WORKBOOK

INTERACTIVE
NOTEBOOK

Not Affiiated with, Endorsed by, or Approved by College Board




Hi! My name is Denise Leigh. | have been teaching Business
Education for over 25 years! | love collaborating with business
educators all over the world. | am a 2022 Pennsylvania
Teacher of the Year Finalist and relentless lifetime learner and
lover of everything education. Engaging students and
connecting them to their world is my jam!

Thank you for exploring my resources and sharing my passion
for BUSINESS EDUCATION!

Denise Leigh is an expert

on student-led instruction.
She was featured on

CBS Pittsburgh for her

City Collaborative™
Project-Based Business
Education (PBL)
Classroom.
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