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PRINTABLE INTERACTIVE NOTEBOOK

FUN Note-Taking!

Great for
Device-Free Days!

Middle School /
High School
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NO PREP!
SAVES YOU TIME!

BUSINESS EDUCATION WITH

PRINT




Includes a 58-Page Printable Notehook

Student Version

GREAT FOR:

« Independent Work
« Bell Ringers

« Exit Tickets

« Homework

« Formative Assessments

« Tech-Free Learning Activities
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Teacher Version w/
COMPOSITION NOTEBOOK NOT INCLUDED Answer Keys Included
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SCIENTIFIC FACT: The more ways students interact with content, the
stronger their understanding and retention.
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Includes
Teacher

Instructions
& Grading
Suggestions

Teacher Instructions

This interactive notebook is designed to help students organize course content while building
understanding through writing and reflection.
Each lesson follows the same format:
1. Content Page - Students begin by adding the content page to their interactive notebook. |
recommend projecting the Teacher Version so students can copy the completed n onto t

page. This keeps everyone on the same page and provides a e 3 not wugh
the course.
2. Vocabulary — Afterthe c . i :d ued fhemmoteb hg :sf
record th yin : e]o] ‘en VoK page, > . sh '
: 2ac 'm a om_ ) ’lana 3. h S \
| C Jest - udes cnti _..d questions that

agel uo.. Map at the ied. Thése questions work well as independent
_.actice, p ardi sio _Jers, exit tickets, or homework. They are also an excellent
option ford whe\nyuu want to provide a meaningful, technology-free learning activity.

*ThY 2acher’s file deliberately does not include answer keys to the critical thinking questions as
answer will vary and responses are subjective.

*The bell ringers/exit tickets will be best delivered if written on the board each day and answered by
students directly in the notebook on plain notebook paper.

By following this consistent structure throughout the course, students will create a notebook that serves
as both a study guide and a valuable reference for future lessons and assessments.

Grading Suggestions

| recommend grading your students' interactive notebooks throughout the course. This enco
caught up, take pride in their work, and put effort into each lesson.
Consider grading the following:

e Notebook participation — St pl
iges are in
3se respon

e requi 0te} K acth ‘Seee
r ea ready 1we
oW 1t stud und§ and about the
ic/ ninking estid "™ all 5 pols, students
se that demon “ heyun and {t.c content. Responses should go
' apdenclude el ./ detail to explain their thinking.
5 petiod.--not each week
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Great Pencil and Paper Note Taking Activities




Define these terms...

Digital Citizenship

Digital Reputation

e

I’I\)\ 2yl ~ngs
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Online ldentity

Data Tracking

Cyberbullylng

Vocabulary Connection
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@ Why is it important to understand copyrtght and fair use ~ e

when using information, images, or other contgnt_r/
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Jhat'\ the .equence -« plagiarism for a student,

rﬁ

\
|

\

1
=
20
3
LDI
=
2-
w |
- |
2
=)
o |
gl
]
qu"n
&
=
o |
L |
- T
(=]
3!
m‘
g,
“«“
I
-3
® 1
e
S
w
]
- |
o
&)
- R
I
o
o
5
@D
o
Tl
QI
-1
L
]
o |
aE .y
I
S
I
-~
]

e s T P s P s i i s s s e N

\

=)

profe |, ~ouiely as a whole?

00@

How can using Creative Commons licenses and giving proper
citations help build trust and respect in the digital world?
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| also included critical thinking questions.




Here is a list of bell ringer/exit ticket
questions. If you choose to use these,
have students answer them on the Bell

Ringer pages provided in their file or

directly in their notebooks.

ing & Storage

it mean to store a file in the cloud?
cloud storage service.

cing?

loud storage make collaboration easier?

1. Computer Basics
What is the difference between hardware and software?
Name three examples of computer hardware.
What does an operating system do?
Is a web browser hardware or software? Explain.
. Why does a computer need both hardware and software?
2. Digital Footprint
1. Whatis a digital footprint?
2. Name one action that adds to
3. ing you post
2ould you
can cre

o o e

aring publicly online?

ialis Ol ‘tive digital footprint?

rsecurity
at makes ord stron —
at i . of multi-fa _IFA)?
ng sign of a ph |lessage.
Caliue before clic infamiliar link?
could atonto a r?
4, ght&D hics ——
does copy aet?
is plagiarism

vwiy should you cite information you find online?

What does a Creative Commons license tell you?

When might using someone else's work qualify as fair use?

5. File Maintenance

What is the purpose of a folder?

Why are descriptive file names helpful?

What does a file extension tell you?

What is the difference between uploading and downloading?

Create a good file name for a résumé you plan to submit to an employer

1
2.
3.
4
5

s

e advantage of storing files in Google Drive or OneDrive?

pace vs. Microsoft 365

le application is similar to Microsoft Word?

osoft application is similar to Google Sheets?

oogle Drive and OneDrive.

feature Google Workspace and Microsoft 365 have in common.

orm would you choose for a group project, and why?
Formulas & Functions

ion would you use to add a ran

ich is the discount?

ne "view

3ss instead of editing access”

——.

..ormation generated by Al?
xample of responsible Al use in school.

e ethical concern you should consider when using Al?

search & Information Literacy

s an online source credible?

information?

you check the author of a website?

cific keywords improve your search results?

o websites that disagree. What should you do before deciding which information

| also included bell ringers.




Use
tape or glue sticks
to attach the pages
to the notebook.

Students write
vocabulary words
directly on the
notebook pages.

You do online leaves a trail.
That trail is called a dlglhﬂ footprint. : (R

/§ 1. DIGITAL FOOTPRINT

. Everyihina I do online
leaves behind a record. e
2

2P

o Posts, searches, likes, and

comments can be seen by

\
o Keep personal ir\ [ion

priva{'e.
o Don't share my address,
phone number, or school.
o Ask before Posi’inﬂ

pictures of others.

+ Use strong Passwords

to keep my accounts safe.

e\

h ) 2. ONLINE BEHAVIOR h
. : -

e Be kind and respectful

in online conversations.
o Think before I p
inss
dn't say in pers
v ruleseend respec\

\

\\

* Use technology for learning
and creativity.

 Take breaks and balance
screen time.
o Check information to make

sure it's true.

* Report problems and ask i
for he|p if needed.

me—
INOLOGY USE' N

Voc abulary Connection

Di91+a| Ci'{'izenship - Using +echnology responsibly

and respec’rfu“y +0 make SO.‘F?. cmd P05i+i\l’€.

Ikex

Pri . SeHings - Tools that he[p you control

who can see your information online.

choices online.

Dlg|+a1 Repu*auon - The image others h
and sha

Online Iden+i+y - The way you present Yourself

on the internet.

Data Trackmg Co“ec‘HnS information about what
you do online to +arae+ ads or content.

Cyberbu“ying - Using digih[ platforms to hurt,

harass, or intimidate someone.

, ey ) '




Some teachers told
me they prefer
FULL-SIZED SHEETS
for a 3-ring binder
so, | added that size
too!

Y 1. PASSWORDS

What you need to know:

() 2. MEA (s W@b

Use s+rcn3 Passwords
that are |0n3 and
unique. Don't share

them with

we careful of mmls
r messages th

I"ICk YOU. 1n+o gIVII"IS

Uaersona| information.

Adds an extra |aye.r

O'F SQCL(FI'I’ b r

you into Sending money
tsharimj Personal
information.
&

What you need to know:

Malware is harmful
software that can
damaﬂe your device
or steal your data.

Don't click on links

or download attachments

From PGOPIC \I‘OU don’{'

_] : | I s , ..III .IIII \ EI:IIIII.'. ; .

Write these terms in your
notebook and define them.

Au+hen+ico.+ion - The process of verifyin_o, who
you are, usually through a username and bath
password or other verification methods.

Encrypﬂon - The process of Cnnveri'ing information

into a code to preven+ unauthorized access.
Firewall - ity barrie 2en your
+ monit control
«mng and out ‘raffic.
ta Breach - iden \ te,
—
are tha

thorized people.

omware - Malici
and demanas payment (ransom)

TR )‘Our‘

. wa1ureé  access.

Spywure - Software that secretly monitors your
acﬁvihl and collects information without your

knowiedge.
Virus - A type of malicious program that can

replica‘l’e. itself and spread to other files or
systems, offen causing damage.

Password Manager - A tool that securely stores
and manages your Passwords so you don’t have
to remember them all.

TWO-F&C‘['OF Au‘l’hen‘l‘icaﬁon - A securii'y process
that requires two forms of verification to prove

your identity.

. Secial Englneerm‘? The act of tricking people

into Swms up confidential information b}f
them.




Interactive Notehook Preview

Great Supplement Materials for Computer Applications Class
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THIS INTERACTIVE NOTEBOOK GOES GREAT WITH MY
COMPUTER LITERACY & TECHNOLOGY UNIT, MICROSOFT OFFICE BUNDLE, &
GOOGLE APPLICATIONS BUNDLE

& Technology Unit

Middle School & High School

Perfect for your - -

STEM, Technology, &

~
N
Computer classes / ﬁ \

Google files
that easily convert to
Microsoft files

NO PREP!
SAVES YOU TIME! BUSINESS EDUCATION WITH

4 Printable
Student Packets

WORD
EXCEL
POWERPOINT

w3

BONUS:
Seasonal Activities
MS Classroom Décor

Computer Literacy § Microsoft Office
FULL COURSE BUNDLE

BUSINESS EDUCATION WITH :

IJ Office 365

P

i

Computer Applications

GOOGLE BUNDLE

MIDDLE SCHOOL OR HIGH SCHOOL

36+ Fun & Engaging
Google Applications
‘Plug and Play’
Activities

Includes a
Lesson Library
to keep the teacher
organized

BUSINESS EDUCATION WITH




Hi! My name is Denise Leigh. | have been teaching Business
Education for over 25 years! | love collaborating with business
educators all over the world. | am a 2022 Pennsylvania
Teacher of the Year Finalist and relentless lifetime learner and
lover of everything education. Engaging students and
connecting them to their world is my jam!

Thank you for exploring my resources and sharing my passion
for BUSINESS EDUCATION!

Denise Leigh is an expert

on student-led instruction.
She was featured on

CBS Pittsburgh for her

City Collaborative™
Project-Based Business
Education (PBL)
Classroom.
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