
A Digital Activity for 
any Technology or
Computer class

A Google Slides file
that easily converts
to Microsoft 
PowerPoint

NO PREP!
SAVES YOU TIME!

Email Etiquette & 
Email Writing

Middle School or High School



Students learn email etiquette:  Email formatting, 
tone, greeting, closing, and professional language.
Students learn the parts of an email.
Students follow 3 prompts to write 3 emails to 3 
people in their life:  An Assistant Principal, Teacher, 
and a Role Model.

Perfect for a Technology, Computer Applications, 
Computer Literacy, or Information Technology class

NO PREP Introductory Activity

Great for In Person, Sub Day, or Virtual

Learning Objectives:



Google Slides that easily converts to PowerPoint

8 Slides included



Google Slides that easily converts to PowerPoint

Grading Rubric Included
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