
A Full Technology & 
Communication
Unit aligned with
the National Business 
Education Association’s
(NBEA) standards

Includes a
Lesson Library
to make the activities
Easy-to-Find

NO PREP!

MIDDLE SCHOOL OR HIGH SCHOOL

Technology & Communication
Communications Unit



WHY IS THIS TECHNOLOGY & COMMUNICATIONS UNIT SO GREAT?

Designed by an educator with 30 years 
experience.

NO PREP lessons that are ENGAGING.

Aligned to the National Business Education 
Association (NBEA) standards.

All NBEA standards are cross-walked with the 
appropriate lesson.

Great for Middle School, High School & Higher Ed



Includes a LESSON LIBRARY to keep you organized

Google Docs & Google Slides format or
EASILY convert to Microsoft Word & PowerPoint

Includes:
• Student Copies
• Teacher’s Keys / Students Examples
• Expected Time / Pacing
• National Business Education Assoc. 

standards (NBEA) cross-walked



16 Communication 
Technology Examples

30-35 Minutes
Teaching Duration

How to Create a Good
Digital Presentation

20 Minutes
Teaching Duration

PREVIEW
PREVIEW

A 19-Slide
Collaborative

Slide Show

Print Out to make a Student-
Created Bulletin Board



Texting in
the Workplace

25 Minutes
Teaching Duration

Write an Email about Texting 
Guidelines in the Office

Job #1

20-25 Minutes
Teaching Duration

PREVIEW
PREVIEW



Blog Writing & Marketing

35 Minutes
Teaching Duration

Write a Blog Post
Job #2

30-40 Minutes
Teaching Duration

PREVIEW PREVIEW



Social Media Platforms 

60-75 Minutes
Teaching Duration

Social Media Posts

15 Minutes Per Post
Teaching Duration

EXAMPLE

SLIDE

11 Slides Total
I assign 1 or 2 at a time.

PREVIEW



Phone Etiquette

30 Minutes
Teaching Duration

Etiquette on Video Conference 
& Mock Video Conference

Class Activity

15-20 Minutes
Teaching Duration

PREVIEW

PREVIEW



Top Video Conferencing 
Platforms 

Google Keep
Technology Tool Activity

Job #3

15 Minutes
Teaching Duration

PREVIEW PREVIEW

30 Minutes
Teaching Duration



This UNIT is 
included in my 

Business 
Communications 
Semester Course 

Bundle
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