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Hiring Activity
An Introductory Lesson

ESSENTIAL LIFE & CAREER LESSONS

A REAL-LIFE activity
that walks students
through the entire job
search process.

An Essential Life 1
Lesson for all Students §

A Google Slides file
that converts easily to P
Microsoft PowerPoint
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Joh Search & Hiring Process:

What to Expect at Every Stage

. Start Your Job Search

. Prepare a Resume

. Prepare a Cover Letter

. Submit Job Applications
. Job Interviews

. Thank-You Message

. Background Checks

8. The Job Offer

Important Lesson For ALL StudentS

NO OTh WODN =

Approx. 1-2 Weeks Teaching Duration



21 SIides Included

The job search process can be very exciting
and also nerve-racking. There are some simple
steps to follow to make the process less
stressful. Although some employment
opportunities come about in different ways, this
file will work through the most common process
taken when job searching.

.| Job
Wha

=1
tl B RN———

. St
. Pr]
. Pr]

. TH

PN WN

Su
Joi

ﬁ Start your search... |

Job search sites are a great place to start
when looking for a new job. Most of them
operate the same, they prompt you to create
an account, allow you to search and browse
job listings, and alert you when a new job
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Indeed

ZipRecruitej
Linkedin

Glassdoor|

USA Jobs
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t Exp|onng Job Llst|ngs on 'ndeed Complete the prompts using the information ; I

Office Assistant

Full Job Description
Victory HealthInc & - 38 ¥ G
103 North Meadows Drive, Wexford, PA 15090
Job details

G Py

Responsibilities

= Jobtype

Search Indeed.com for a job thatinterests
you. Once you find one, take a screenshot
© or snip of the listing and drop it below.

Prepare a resume..

What is a resume? Aresume is a
summary of your academic and personal
experiences, including before and after
school activities, volunteer work, and/or
jobs.

#4-Include your education (the year that you . ===
started high school to present)

Click on THIS LINK to

4 Your Resume Content

7 #1-Your contact information-
z #5 List skills that you have that would be __
in the e
3
4 -Professional or objective. If
you are a student with limited pro'etslona{ experience, an -
5 objective statement may be more appropriate. CLICK HERE for
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hievements and awards

How to Prepare for a I free to lst clubs & activities.

Background Check

Click on THIS LINK to discover 10 things that one can do to prepare for a background check.
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Gettlng a JOb offer is an ]
exciting eventl Someone

chose YOU to work for
them. But the offer needs
to meet your career goals

. Inthe first paragraph, mention the job title you're :
applying for and where you saw the position posting. -

Explain your interest in the role and company to show F

you've done your research. The first section of your

cover letteris also the first impression the reader will ;'

have of you, so it's important to appeal to that person )

quickly. B

Write a first paragraph for the position thatyou
selected on page four of this file.
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THIS LINK. Llstthe tips given in

° The job interview is a
ol very important part of
the hiring process.

You only get one
chance to make a

good impression!
Click on
THIS LINK
to discover 20 job

interview tips.
Record each of the

tips on the next page.
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explore 18 important
considerations before
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Question to ask about the
company culture

on THIS LINK

ey ask for the

an expedt 0
| but itis also

Question to ask aboutihe
team.

It is good practice to send a thank

Background Checks...

e asking
thatthe job

estions that
tence under

this file.

Job Interview
Questions

Question to ask about the
answer several questions, but itis also
expected that you will be asking
questions as it is important that the job
is a good fit for you Click on THIS LINK
to discover some great questions that
can be asked. List one sentence under
each category that you may ask for the
job listing on page 4 of this fils

Question NOT 1 ask in an
interview..

Question to ask about
compan

Question 1o ask about the 2
company culture._ . 3.
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Background checks are a standard
part of the hiring process for many
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employers. Explore THIS LINK to
discover 7 things that are often

included in a background check.

Click on THIS LINK to view some things to consider before acc|

7 Things that can be included during a background check.
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Google Slides file that converts easily to Microsoft PowerPoint




Looking for a REAL-LIFE
job search simulation??

Joh Search
Simulation Activity

AN ESSENTIAL LIFE & CAREER LESSON

Students complete the
job search process in

this REAL-LIFE
simulation activity.

| recommend completing this
real-life simulation after
completing this introductory file.

An Essential Life s
Lesson for all Students @ |

Designed to be printed
out in a packet for
each student

CLICK HERE
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https://business-ed.com/product/job-search-simulation-activity-employment-job-skills-career-digital-activity/

Employment Communication

Communications Unit
MIDDLE SCHOOL OR HIGH SCHOOL

Seven (7) Employment
Communication
Lessons aligned with
the National

Business Education
Association’s

(NBEA) standards

Includes a
Lesson Library v
to make the activities
Easy-to-Find

NO PREP! BUSINESS EDUCATION WITH

Business Communications
semester Course Bundie

SOFT SKILLS IN THE WORRPLACE
A FULL Semester .

Bundle aligned with
the National Business
Education
Association’s (NBEA)
Standards

Includes a - T
Lesson Library ;
to make the activities b m’q
Easy-to-Find

NO PREP! gusiNeEss EDUCATION WITH

This UNIT is included in my
Employment
Communications Unit

CLICK HERE |

That is ONE of SIX UNITS
included in my
Business Communications
Semester Course Bundle



https://business-ed.com/product/business-communications-semester-course-curriculum-bundle-soft-skills-employability-skills-digital-activities/
https://business-ed.com/product/employment-communication-skills-unit-career-job-search-soft-skills-emplyability-skills-digital-activity-lessons/

Hi! My name is Denise Leigh. | have been teaching Business
Education for over 25 years! | love collaborating with business
educators all over the world. | am a 2022 Pennsylvania
Teacher of the Year Finalist and relentless lifetime learner and
lover of everything education. Engaging students and
connecting them to their world is my jam!

Thank you for exploring my resources and sharing my passion
for BUSINESS EDUCATION!

Denise Leigh is an expert
on student-led instruction.
She was featured on

CBS Pittsburgh for her

City Collaborative™
Project-Based Business
Education (PBL)
Classroom.
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