
Secretaries’ Day
 Email Etiquette Lesson

Students learn the 
power of a thank-you 
email.

Email Etiquette &
Email Basics

The Dos and Don’ts of 
Emails.

A Great opportunity 
to teach attachments



Teaches students how to write an email 
the proper way WHILE teaching them 

the power of appreciation! 

This is the perfect opportunity to 
teach students how to attach a PDF, 

JPEG, or PNG to their email! 

INVALUABLE LIFE LESSONS on 
Etiquette, Professionalism & Gratitude!



Teacher Testimonials

Perfect for teaching about email etiquette and tone. The timing did not line up with 
Secretaries' Day because I was teaching about emails little early. I was pleasantly 
surprised to read how much my students do appreciate the job these individuals do. 

…What an amazing way for students to be creative while practicing Netiquette and 
appreciating others!  One of the best parts of this project was when the secretaries in 
our district wrote the students back! It was a beautiful experience for the students 
and the secretaries!

Great way to reinforce Email and show appreciation for high school students! 

This was a perfect low-cost way to show appreciation to our school staff and a great 
lesson on structuring an email. Students had so much fun finding the perfect image 

and our staff felt the love bomb all day. 
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