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WHY IS THIS ‘CAREER CLASS HUGE BUNDLE' SO GREAT?

Designed by an educator with 30 years experience.

'NO PREP lessons, activities, & projects that #
are ENGAGING & FUN. ’

7 Aligned and cross-walked to the National
Business Education Association (NBEA)

standards.

) Use these versatile lessons, activities, &
projects in your multiple business education

preps!




WHAT DO YOU GET?

J Lesson Library that keeps the instructor organized
J Student Copies

) Teacher's Keys & Student Examples

v Pacing Guides

¥ NBEA Standard cross-walked with the lessons

Y] BuIIetm Boards

JLIEY

|IIC|II(|ES everything the teacher HEEdS for SlICCESS

' 4

Including many teacher notes, tips, and suggestions!



Includes a LESSON LIBRARY to keep you organized

Instructional Strateqy Idea: | always taught these lessons with the “student-led instruction™ model. That is why there are NO PowerPoints. No worries: Watch THIS VIDEO demonstration on
SLI and you will see how you can keep students engaged in your classroom with these lessons!

The digital lessons are
listed in the order |
recommend them be
taught.

v) Student Copies
v) Teacher's Keys

v) Expected Time /
Pacing

vJ NBEA Standards
Cross-Walked

Unit Activities and lessons in the orderin which | Pacing NBEA Obiectives
nl H Guide .I
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Career Exploratory & Research

Students explore
16 CAREER CLUSTER LESSON LIBRARY

each of the Th 6 cre chlr v emad goupe o carers st ks et B .. et of e

for their regional economy. Below are 1€ digital activilies - one for each Career Cluster.

1 6 CA RE E R Agriculture, Food & ] Architecture & Arts, Audio/Video Business, Management

Natural Resources Construction

Technology & & Administration
Communications

CLUSTERS
using a resource link

to the =y
Occupational Iﬁ
CLICK HERE

Outlook Handbook. e e

Use this as a choice board
or

Manufacturing & | Marketing, Sales

2 , Distribution & Logistics
Production & Service = -

=

CLICK HERE CLICK HERE CLICK HERE

have student complete
each of the clusters.




Several Soft Skills Lessons
for Career Readiness... Leadership

Communication Skills
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Great Resources for
Career Readiness and Workplace Expectations!

PERFORMANCE EXPECTATIONS

A performance expectation is an action, standard, or

Performance Expectations

VLIV TIEAL IV aultad a Int vl

PERFORMANCE EXPECTATIONS and complete the
table below.
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Resume Writing Tip

Resume Tips
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Performance Expectation

Explain this Expectation in your own words.
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SELF ASSESSMENT

Resource Link: Link to character traits

List 3 personal characteristics about yourself pertaining
to skills, talents, and interests.

-Self-Assessment:

List 3 things that you like to do as a hobby.
Use JTHIS LINK for some keas.

Teamwork...Makes the Dream Work!

Good teamwork is what it takes to
make an organization successful!
Whether it is a band, football
team, or Fortune 500 Company,
chemistry is the heart of what
makes an organization successful.
Some leaders call this SYNERGY.
Synergy is when there is a
combined effect greater than the
sum of separate effects-making a
combined effort more successful
than individual efforts.
There are 10 characteristics for
successful teamwork.

Clear direction

Open and honest communication
Support risk taking and change
Defined roles

Mutually accountable
Communicate freely

Common goals

Encourage differences in opinion
Collaboration

Team trust

The Washington County Fairis a

county fair that has been providing

Who is_collaborating to come to a

conclusion?

family entertainmentand
agricultural education to
Washington County and
neighboring counties for over 100
years! This time-honored eventis

Teamwork

On the following pages, you will
read of some struggles and
celebrationsof the fair. Read,
assess and evaluate their
teamwork efforts.

Which board members are
expresses trust?

Who is respecting differing
opinions?

Which board members havea
clear direction?

Who has a differing opinion from
the others?

List the names of the board members who are exercising the
following characteristics of TEAMWORK.

Your text here




Includes an Interactive Bulletin Board that can be
completed as a collaborative project with your class!

Each of the 16 Career Clusters are listed on the top of each door.
Students work together to open each of the doors and reveal the
pathways of each of the Career Clusters!
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Joh Search and Hiring Activity

i How to Prepare for a i ] = .
\'wal| Background Chec_k__J;&urg__- — !-i ad et

== _. e & - Job g f o | I I G —— et e Tl S o i i S . - - ge &
. S — - —— ] W N “=== I '
Tze1]obsearch pr::es?r:an be very excl.hng What n——— E— - ’ Exp|0l'lrlg JOb LIStII"IgS on Ind e d e R —— Prepare aresume..
and also nerve-racking. There are some simple P———— ¥ Search Indeed.com for a job that interests What is a resume? A resume is a e e E T BR TS #4-Inchude your education (tho year that you =
steps to follow to make the process less | Start your search... | Office Assistant Full Job Description you. Once you find one, take a screenshot summary of your academic and personal 4 Your Resume Content stariod high schaol to present]
stressful. Although some employment 1. St ¥ _Indeed e - snip of the listing and drop it below. experiences, including before and after #4-Your contact informati —
opportunities come about in different ways, this Job search sites are a great place to start z't:“:::j"l“" - . school activities, volunteer work, and/or 1 =
file will work through the most common process 2. Pr when looking for a new job. Most of them su";mﬂr - jobs. |
taken when job searching. i | 3 P operate the same, they prompt you to create Wellfound B #5 List skills that you have that would be
I - 1 an account, allow you to search and browse | USA Jobs - SRR " tn the wockplece.
| % 4. S| job listings, and alert you when a new job
|4 3 = b | S becomes available in your area. " - #2-Professional Summary statement or objective. It
—- ; 5. Jog ; :
7.
8.

il TH G o TGN o e DRl e e e i aapmnesm| 1 | B -
L . _. o TR e gy i:
[ T, S—— gy
Prepare a resume, e Co
' In the first paragraph, mention the job tithe you'Te
Exactiioieey 2 applying for and where you saw the position pogting
o m—— = Explain your interestin the role and company to show
Ralph Doblin - s you've done your research. The first section of : .
terview is a
e rtant part of
the hiring process.
____ You only get one
chance to make a
good impression!
Click on
THIS LINK
to discover 20 job
interview tips.
Record each of the
— tips on the next page.
w meet your career goal
‘ L.- and your lifestyle.
e a0 | Thank you follow-u
T e T bosas - - y P-.. e s e { Background Checks...
THIS LINK i —— m— N | A § d Background checks are a standard
— JI'CKI on 7 s ttO s the o cau:sgrovr:gw | . {i A :(_’2'—-«\\1 Pl part of the hiring process for many
sXplore Importan | L] (OGS S| L | | P employers. Explore THIS LINK to
8 under | | T 0m a Im g l's W Y i 20V LTI
) considerations before | ™ oo ansat s gesor, i o i JoB < DERATY ' discover 7 things that are often
E S LR e et 1L - included in a background check.
L acceg ng a JOb Offe __i J is a good ftfor you. Click on THIS LINK Click on THIS LINK to view some things to consider before 3 ' ‘ . 8
z T c':nogmumg:.z‘,ﬁ:g‘z;ﬂ, y 7 Things that can be included during a bac kground check.
P T E— each category that you may ask far the 1 10
s e e ’ 7= ————m————— job listing on page 4. of this file — 1
y . ™ (] [eege 2 . :
[ Cuesson i ask aboul the ] 3
S‘ ’s company cubre. | Bl 13 7
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Plug and Play — No Prep!




Job Quest Simulation

A REAL-WORLD Simulation that prepares students for
the employment documentation needed to land a job.

Skills and Needs Reflection The Resume
J o b Q u e S Before searching for a job, it is important to reflect on your skills, Your resume is a document created and used by you to display your

gifts, talents, needs and desires from a job. We spend most of our background information, skills, and plishments. It is also impo
OveWieW Of this Sim ulation' waking hours at work. It's wise to choose a career or job after doing |nclu|deynu:o1;;ecuveln If;EcRurrer:'phasetnLyourMe.mg ou locking for
n : i employment advance men employment to gain experie]
T h e H lg h S c h o OI H 1. Skill d d flecti ?::::3? nﬁ::!ti?nn.'create a 4 column, 5 row table in Microsoft Word T h e J o b s e a rc h employability skills? You resume is a great chance to offer
: s and needs retlection Google Docs, or a spreadsheet program of your choice. Use the ; : : There are so many platforms in which to ¢ me.
f ; There are several job sites that are a great way to find a job. Now . " ]
: : it head h below. List fi ts und h cate ) ety M ft Word, and Google D t t
S i mu |ati0n 2. Search for a desired job listing b :;ncrih:, y:_l ;:rlm::r;::h :To:r Saeh cateaa] that you have reflected on what you might want in a job, and what Pyt p,aﬁsnsa:::;e n[;o e C over Letter
3. Prepare aresume s ;kllls you could bring to the workplace, search for a job that navi 1 document sent to hiring managers that describes
sund bdoiane Work Enmeonment | Wawkia Conditios interests you. s, work history, skills, and education. It is sent
P repare em pl Oyment documen 4. Prepa‘re 4 COVE.‘IF IeFter Listed in the frame below are 6 sites that are lemplates on ssume as a way to demonstrate your personality and
Iand the JOb that you wa 5. Submit an appllCﬂthn to pursue ";r:;:?:g_' an why you are the right candidate for the position.
i i i i tter for the job that you selected in slide #3 of your
,_. g ;re%aretrf]or in Jntel'\fle\f';’ ':f:\?;l#s o document. In i Ju may want io use a template from one of the same
. 2ena a than ou emal 1 for your resume. Below is a graphic (Sowce Grammary) that
v =xamples of what ach —h—g_-t- -| jelow is also the retum address and contact information to
ob Sites -.
**Create an 8 slide presentation using Microsoft _S.Ellli. Mierosoft Suj ite, unication skills ieed 10t or snip of your cover letter and paste it in slide #5 of
intey any so n, prodfient i lide file. Link your cover letter in the file as well.

PowerPoint or Google Slides. You will be using that
presentation to showcase each step of your JobQuest.
Design the first slide as your ti . -

name and “JobQuest:

—=uun, reading, §
wwnlies, large equipment, animai,
‘nment: Hospital sefting, doctors &

g, video

school b
[ | » Carla Berger

-sf  Completing your JobQuest File

ition heading In a Professional Way

The Job Apy

aninterview is vel

Complete thi application to the U - ability. In -ountless sites and re: stand out and

p ] PE B ¥ : ! : resume

order to fill it in, simply double click o tion and a - anline that offer intervi sincere in appl ob. Using cne ot e platforms used in this slide # 48
& x E ) 4y and prepare for gi project file, co aow-up thank you letter to your interviewer. If you f

Google Doc Drawing window will ope you to ez Semich tha i Link the

sent this thank you letter via email, it would be in the same format as if you

complete it. “Ifthis packet was printed out for an not que. *ct 3 questions i sent it as a hard copy. You should always address the person with whom

the job application as a link, your teacher was give

- prep you were interviewed by name in the salutation. ., .....cc00 0004
a launch page. Slmply ask that that link be shared o i A |

— » Use this information for «
Use one’ 15 (using Gool = . . the person with whom E

After completion of this job application, sisnot or PowerPoint questions . wnue #7 of your ESE AT = you are sendin g\lhe 3

snip of each page and paste it in slide #8 1bQuest JobQuest Fi ‘nd Sma L geal tlnnls l?uilt into these * letter: :

file. Also, link it in your file as well. Be s +the sl f°|" -ng data orinformation in an interesting and + Carla Berger .

- & . % o professional i - 290 Alpine Court T

rights to this document so that “anyone w I VIEW:. ALSO include a question that you may ask at the end of an interview about the : :

» Washington, PA 16790

job that you selected on slide #3. Include this question by inserting a shape
and adding that question to the shape on slide #7 as well.

*Revisit your JobQuest file and complete the following tasks to

These graphics are included below for your visual aid. make it look aesthetically pleasing and professional.

Completed using
Google Slides.
Select the Insertlab,
click on Diagram,

*Insert an appropriate title to each slide in your file. Be sure that
the title is large enough to file the title space.

Question #1

Question #2 ‘;"fr'r‘“'::::’:mge ORI T *Be sure that each of the screenshots or snips are tightly
—— Tonnrea oot what you want of your thank you letter. cropped to showcase your submissions for each step of the
wastion At . Rt b

e B s At

incuding colors and Paste it in slide #8 of your
font s d siz
ort siyle and size JobQuest file. Link the thank

Question #1 [ you letter on that page as
A well.

Completed using s ve v 1 T  caver v s . *It is appropriate for a thank
FowerFoint. Select the [ Llullossdslsie you letter to be emailed to

career communication process.

*Add an appropriate image to each slide. Do this by searching
the internet for professional images.

Pote: You are permitted under the Fakr Use Act to use any image cnline due 10 your statiss a3.a stadents and your
intant to use this in the classroom only. IF you were crested a professional pressntation for use in busine ss. you weuld
o bt permilted to uie s any image but only thows that are for ‘comme rcial and far use

then List, and then-Verticar [N oo usctsiosn the interviewer and should *Add any embellishments, boarders, or themes that will add to
Block List. ol R an st ragonn. be done right after the the professionalism of this slide presentation. The Space on each
interview.

i slide should be used wisely and fill the area with large and easy-
smhoe Wi Dasine Laich § 31 PR—.._C to-read captions if needed.

An Important Lesson for ALL STUDENTS




Joh Interview WebQuest Research & Presentation Prompt

(A'Spoken Communication Lesson)

Career Communication WebQuest

Search the web for at least 5 things that cannot
be asked on a job interview.

Search the web for 5 good questions to ask the
interviewer about the job..,

of what to wea

ajo

thei 's below...

——

earch the w
cues that
a—

s nol

il communication
t you\l.. u job interview...

resentation st..unarizing your
.Jings in this file.

Open up a new slide presentation

Creating an Attractive and Effective Digital Presentation usin

PowerPoint or Google Slides.

It is really important that when creating digital presentations, one follows the following
L

guidelines to create attractive and effective visual pre
e Use the same colors throughout the presentation. Be

distracting apd, compl
e Use no more than two diffee==" Js\ &

€S. (Instructional slides, such as the one you are reading now,

ords on them as they are not meant to be ‘presented’ but meant to be
‘instructional’.)

Add graphics, images, or clipart that compliment your topic. Try to choose images
throughout your presentation that are in a similar style. Example, don’t mix cute clipart
with real photos.

*Of course, there can be exceptions to any of these guidelines if there is a particular effect that you are trying to
create in a presentation.




Teacher Testimonials

Lots of engaging resources for students of all levels. | would highly recommend this.
It was easily adaptable to all interest levels. (7™ GRADE)

Great resource that | will be incorporating into my curriculum throughout the year.
(9™, 10™, 11™, & 12™ GRADE)

love all of your resources | have purchased so far.

Ijust purchased the bundle but have purchased a few of the activities that are in the
bundle. When | assigned it last year they were engaged. (10’7 & 11™ GRADE)

This is a great resource for teaching students about different careers. (8™ GRADE)



Hi! My name is Denise Leigh. | have been teaching Business
Education for over 25 years! | love collaborating with business
educators all over the world. | am a 2022 Pennsylvania
Teacher of the Year Finalist and relentless lifetime learner and
lover of everything education. Engaging students and
connecting them to their world is my jam!

Thank you for exploring my resources and sharing my passion
for BUSINESS EDUCATION!

Denise Leigh is an expert
on student-led instruction.
She was featured on

CBS Pittsburgh for her

City Collaborative™
Project-Based Business
Education (PBL)
Classroom.
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