
Administrative
Professionals’ Day

Activity Packet & Appreciation Pages

Middle School PRINT



A Vocabulary Lesson on 
Administrative Professionals



Formal Letter
Writing Diagram



11 Thank-You Sheets Included



Print off pages 2-9 for students to do the whole unit. The 
writing activity will be for older students. Select according 
to your students’ grade level and capabilities! 

INVALUABLE LIFE LESSONS on
Empathy and Gratitude!



Pages 10-19 are options for the students (of all ages) for 
their 'Appreciation Profile.' Have them color and give to a 
special person on Administrative Professionals Day!

INVALUABLE LIFE LESSONS on
Empathy and Gratitude!

Thank-You Sheets



Teacher Testimonials

I've used this with my students for the last couple years. The 
students really enjoy the activity and our administrative 
professionals thoroughly enjoy getting things from my students. 

A perfect resource to leave for a sub when I was out with Covid.

Great resource

Super Cute!
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