
Includes 5 Excel jobs

Go Beyond the 
Textbook!

Answer guide
 included

All jobs link to
 GAAP Concepts!

   NO PREP!



Includes Teacher’s Keys for all 
spreadsheet jobs.

This is an editable file! 



Excel Concepts Learned: 
❖ Formatting of cells
❖ Creating a spreadsheet 

from scratch
❖ Formatting numbers to 

thousands
❖ Formatting numbers to 

decimal points
❖ Merge and Center
❖ Function Calculations
❖ Formula Calculations
❖ Styling a spreadsheet



Job 1: 
Calculating the

Accounting equation

GO BEYOND THE TEXTBOOK!
INCLUDES FIVE (5) JOBS THAT STUDENTS ARE TASKED TO COMPLETE! 

Job 2:
Recording and calculating

 T-Accounts

Job 3:
More practice

recording and calculating
 T-Accounts



Job 4:
Creating and calculating 

a ledger for cash.

Job 5:
Creating and calculating a 

cash register
of sales and expenses.



Teacher Testimonials

My students enjoyed the activity. They were engaged with it and it helped them to 
understand. 

This resource not only has saved me a ton of time, it also is a great way to review or 
introduce excel spreadsheets to my accounting students. I have students who would rather 
use the excel worksheets than use paper forms. Great resource!

I am on a mission to make sure my business students can also use Excel before leaving high 
school. This provided an excellent way to incorporate Excel into Accounting 1. 

A great project to introduce beginning excel skills. Easy to use . Kids were able to work on the 
project at their own speed.
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